Copying a Formula using the Fill Handle

     You can copy formulas using menu commands, toolbar buttons or the fill handle. The fill handle is a small black square located in the lower-right corner or the selected cell. In this lesson, you will use the fill handle to copy a formula into other cells. You want to copy the formula in cell D4 to cells D5, D6, D7 and D8. 

1. Click cell D4 to make it active. 

2. Position the pointer over the fill handle (in the lower-right corner of cell D4) until the pointer change into a small +. 


3. Click and drag the pointer down the worksheet to outline cells D5 through D8. 
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4. Release the mouse button. Excel copies the formula from D4 to cells D5 to D8. Values now appear in cells D5 through D8. 
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