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Best Strategies for Using Jobs Boards to Find Jobs
In a Canadian HR Reporter Reader survey (May, 2005), readers rated Online Job Boards as the second most effective recruiting method (after staff referrals).  Regardless of what type of position you’re looking for, you need to go where recruiters are going, and that’s on-line.

This article will give you some ideas on how to find, use and get the most out of job boards.

WHICH JOB BOARDS TO USE:

1. Speak with peers.

With the different number of job boards available, it is a good idea to speak with people who you know who have a similar background to you.  Ask them what job boards they have looked at, which jobs were most relevant to their area of expertise and what success they’ve had.
2. Use a search engine (e.g. Google, Yahoo, etc.)
When you’re looking for job boards using a search engine, be as specific as possible, either by location or type of position or both.  
You will also see “Sponsored Links” which are companies that pay for you to go to their websites.  Some of these aren’t bad, but you also might end up clicking through only to find you’re getting away from your original goal.
USING THE JOB BOARD(S):
There are many variations in what the different job boards are capable of giving you.  Here are just a few of them and how to use them most effectively:

1. Searches for Jobs

Most job boards will allow you to search their website for one or more criteria (e.g. employer, location, salary, employment type).  Some will only list their jobs by date.  Some boards will allow you to sort the search further either alphabetically or by date.

2. Dates of Job Postings

Note the dates of the job postings.  The older the job posting, the later in the game you might be getting.  For example, a position that has been listed from a few weeks earlier may have already filled the position (depending on the level and expertise required for the role) and it may be too late to apply.  

An exception to this rule is recruiting firms/employment agencies who look for candidates throughout the year for their clients.  Thus, even if an employment agency has a posting that is a few weeks old, you might still apply to them if it looks like they have the kinds of positions you’d be interested in.
3. Job Alert Emails

Most job boards will allow you to receive job alerts and job search tips once you create an account.  This will help you streamline your search and receive only jobs that are of interest to you.  
4. Job Searching tips on the Job Boards
Most Job Boards will give you free informative tips on job searching, resume writing and interviewing tips, etc.  You are able to use this information to improve your search process.  

SOME OTHER TIPS:
1. Searching for and applying to recruiting firms

If you haven’t looked for a job in a while, job boards are a great way to find recruiting firms that specialize in your area of expertise.  Some job boards have features which allow you to search for recruiting firms only.  
2. Refreshing of Jobs

Occasionally you will see a job that looks new, but the job has been reposted (i.e. the date of the job has been refreshed) to get more candidates.  If you have previously applied, generally you don’t need to reapply to the same position.

3. Posting of your resume

When posting your resume on a job board and it asks you for a Summary, be as specific as possible.  For example, saying “Sales Manager, Mississauga, $70,000” is more effective than “Looking for a Job” or “Resume” as your Summary line.  Recruiters search resume databases on job boards and they are more likely to skip your file if that’s all they see.
4. Be Professional

Put your best foot forward and make sure your resume contains no spelling or grammatical errors.  This is your first (and sometimes only) impression you can make to recruiters. 

5. Mention where you saw the ad

Mention where you saw the ad when you apply.  This helps the recruiter in determining the impact of various ads. 

6. Keep your resume up to date

Recruiters are constantly searching on resume databases and the more current your information is the more likely you will be contacted for relevant positions, even if you’re not actively looking.
7 Sometimes smaller is better

Sometimes smaller, local job boards are better for job searches.  Some recruiters have noted that they get inundated with resumes when they post a job on a major Job Board, especially if it’s a small office.  Applying to smaller and less frequented Job Boards may mean that your resume gets more attention.

TorontoJobs.ca is a local job board serving the Greater Toronto Area and has been in operation since 2002.  With millions of hits per month and growing, TorontoJobs.ca is best suited for candidates looking for opportunities and clients looking for the best candidates in the Greater Toronto Area.  You can contact TorontoJobs.ca at info@torontojobs.ca.
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