LESSON 17
MS EXCEL
Computer Lab Budget


Start the MS Excel program and you should see the spreadsheet on a larger scale.  
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Create the following spreadsheet:

In order to enter data and text point to the cell you wish to enter the information and type.  You will notice that the number will align to the right and the words will align to the left.  You are asked to leave the data with the default alignment.


A
B
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Office Expenses



2
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Price
Quantity
COST

4
Floppy Disk
0.35
100
=B4*C4

5
Mice
19.99
7


6
CD r Disk
1.09
20


7
CD rw Disk
2.79
10


8





9





Notice: When you typed the =B4*C4 formula the answer was given and not the text.  The formula can be used for the other calculations as well.  Simply point the mouse pointer to the lower right side of the cell (block).  When the Plus sign appears drag the mouse down to highlight to cell D7.  

Move to cell D9 and click on the Sum button on the tool bar.  This should give the total of all the costs listed.  Now go back and change the number of mice from 7 to 10.  The Cost cell should change and the Total at the bottom should as well.  You are asked to experiment with the currency button for columns B and D.

Assignment

You have been asked to calculate the cost of setting up a new computer lab.  You can assume that the classroom is completely empty.  Create a spreadsheet which would address the budget needs of the hardware / software / peripherals / Desk etc. required to setup this new computer lab.  Research is an important element here.  Students are asked to pair up with one person comfortable with spreadsheets and the other student with a good understand of hardware / software requirements.  Create a MS WORD document, to demonstrate the Problem Solving Model (Lesson 16, Page 3)

The spreadsheet and wordprocessing files are to be emailed to your teacher’s hotmail account using two attachments in one email.  Clearly indicate your full name(s) on the email, sometimes email account names are not clear enough.

Evaluation Rubric 

Category
Criteria
Level 1
Level 2
Level 3
Level 4

Knowledge of facts and concepts

SPV.01I
Complete problem-solving worksheet
- filled in the six steps but the actions taken in each step demonstrate little understanding of the problem-solving model
- worksheet completed and actions taken demonstrate some understanding of the problem-solving model
- worksheet completed, demonstrates understanding of each step though not able to work around all difficulties
- worksheet completed, demonstrates thorough understanding of each step and overcame all difficulties 

Thinking Skills

SP1.01I, CGE3b, CGE3c
Solving the problem
- solves problem partially due to inaccuracy of problem statement and understanding of what is required
- solves problem satisfactorily but not to full requirements due to some inaccuracy of problem statement
- solves problem fully with accurate problem statement but not fulfilling every requirement
- solves problem superbly due to full understanding of problem statement and fulfilling every requirement

Communication of information

SP1.05I, SP1.06I

CGE 3b, CGE4b
Presenting solutions
- presents the tool(s) used in solving the problem but unable to write clearly in justifying their choice
- presents and justifies moderately the tools used in solving the problem
- writes clearly in presenting and justifying the choice used in solving the problem
- writes eloquently in presenting and justifying the choices used in solving the problem

Application of Problem-Solving Model

SPV.02I, SPV.01I, SP1.05I, SP1.06I
Finding the most efficient solution to the problem
- solves the problem but uses the first available tool showing little application of the problem-solving model
- solves the problem and tries different tools available, showing some application of the problem-solving model
- solves the problem with an appropriate tool from among many, showing good application of the problem-solving model
- solves the problem with an optimal tool from a variety of tools available, showing excellent application of the problem-solving model

Note: A student whose achievement is below level 1 (50%) has not met the expectations for this assignment or activity.
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