MEL3E
Grocery List Assignment  
Name:________________
Follow the instructions carefully. Marks are awarded for each step.

1. Open the file called grocerylist.xls in your Assignments folder.

2. Save the file immediately in your classroom folder, using your name in front of the file name.  eg:  chrisgrocerylist.xls

3. Centre the label in A3 across the range  A3:D3.

4. Change the font and size of the label to size 14 point Bauhaus 93.

5. Place a thick red border around this label.

6. Shade the label in light green.

7. Centre the titles in row 4 and use Wrap Text. Make the titles bold.

8. Centre the entries in the entire column A.

9. In cell D5, calculate the extended price by multiplying the quantity purchased by the unit price.

10. Repeat for cells D6:D27.
11. In cell D29, use the AutoSum button to calculate the subtotal of the items purchased.

12. In cells B30:B31, change the format to percentage with 1 decimal place.

13. In cell D30, calculate the Provincial Sales Tax by multiplying the PST percentage by the subtotal.

14. In cell D31, calculate the Federal Sales Tax by multiplying the GST percentage by the subtotal.

15. In cell D32, calculate the total by adding the subtotal, PST, and GST.

16. In cell D34, determine the change owed the customer by subtracting the total from the cash paid.

17. Format all money figures as currency with 2 decimal places.

18. Find a Loblaw logo from the internet, and copy and paste it into rows 1 and 2. Adjust the size of the logo as necessary.

19. Perform other shading and borders to make your grocery list look gorgeous.

20. Save the file again in your classroom folder.

21. Place a copy of your solution in the Hand-in Folder. Be sure you keep your own copy in your classroom folder.

