Career Comparison Assignment
First impressions mean a lot in the world. Presentation is everything. Can you manage information so that it looks attractive while is also conveys a clear and organized message? Once you are confident in organizing information and optimizing a refined, creative layout you can then apply your skills to all future endeavors. (Resume, portfolios, school projects etc)

Gather and compare information on the Career Cruising website about four careers then, organize the information in a professional and creative package using a variety of subheadings like job description, earnings, education, related high school courses and training etc. Provide information in point form ONLY!
1. Log onto www.careercruising.com
2. Login: Dufferin 

Password: 82558

3. Select matchmaker

4. Start a new career matchmaker session

5. Select 4 careers from your list of assessment results

6. Research information about the particular careers. Simplify the information you gather and organize it a professional package. You will be marked on the organization and presentation fo the information, as well as simplifying the text. 

Your package must include:

· Front Cover: typed

· Table of Contents: a functional table of contents, clear and comprehensive, correct page numbers etc

· Content: One page for each career, separated into subheadings
· Reflection question: 

· Answer the question “Which of the four career descriptions best suits your personality, interests and abilities?” (1 Page)

· References: listed on a separate page. 
	Item
	Level 4
	Level 3
	Level 2
	Level 1

	Title/T of C (K)
	10       9        8
	7.5           7
	6.5            6
	       5.5             5

	
	Functional table of contents, clear & comprehensive, correct pages numbers. Excellent layout, use of Word tools. Follows a logical sequence.
	Functional table of contents, clear & comprehensive, correct pages numbers.
	Somewhat functional table of contents, clear & comprehensive, correct pages numbers. Most details are included
	Pages numbers are missing/ table of contents is not functional. Messy/disorganized.

	References (K)
	5       4
	3
	2
	         1

	
	References are completed accurately and on a separate page.
	References are completed
	Two or more details missing
	Significant number of errors and/or cited incorrectly

	Layout/use of tools/visual aides (A)
	20    19    18    17    16 
	   15       14
	     13          12
	     10           9

	
	Excellent application of visual aids such as: images. Charts, graphs, bullets and different fonts to assist the easy read of this presentation package. Professional package. Sense of unity.
	Excellent application of visual aids with variety.  Professional package. Sense of unity.
	Some application of visual aids. Some of the package is consistent. Somewhat professional. Some sense of unity.
	Poor use of visual aids. No sense of style/design or unity. Not professional. Messy/disorganized.

	Cover Page (K)
	5       4
	3
	2
	         1

	
	All details have been included: title, name etc. No errors. Front cover has a sense of style.
	Information complete. Neat
	Two or more details missing
	Significant number of details missing. Messy.

	Content/lists (T)
	10       9        8
	7.5           7
	6.5            6
	       5.5             5

	
	Information is organized with several subheadings. All three lists are thorough with info & make valid points.
	Information is complete with subheadings. Lists are detailed. 
	Missing informational items. Lists seem limited with info.
	Missing informational items. Lists are missing/or poorly compiled. 

	Simplification of text info. (C)
	10       9        8
	7.5           7
	6.5            6
	       5.5             5

	
	Information is simplified, yet provides an excellent description of career. Subheadings correspond with information.
	Information is simplified, yet provides a good description of career. Subheadings correspond with information.
	Information is simplified, yet provides an average description of career. Some subheadings correspond with information.
	Information is not simplified. Poor description.  Subheadings do not correspond with information.


