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Note: This section is adapted from:

Gibaldi, Joseph. MLA Handbook for Writers of Research Papers. 6th ed. New York: 


The Modern Language Association of America, 2003.

See this book for more detailed information and further examples.  

It can be ordered from http://www.mla.org/ for US$17.00.

PAPER AND FONT

Assignments should be typed on plain white 8 ½ x 11 paper.  Do not use coloured or patterned paper.  Use a plain 12-sized font such as Arial or Times New Roman.  Use the same font throughout for titles and other headers as well as the main text.  Use one inch margins on all sides, except for page numbers. The entire paper, including headings, all quotations, and the works cited, should be double spaced.  Indent the first line of new paragraphs; do not put extra line spaces between paragraphs.

FIRST PAGE SETUP

Assignments in MLA do not use title pages.  Instead, in the top left hand corner of the page, type your name, your instructor’s name, the course code, and the date, double spacing between lines.  Double space again and centre the title.  Double space between the title and the first line of the text.  Do not underline or use italics for your essay title (except for an included book title), put it in quotation marks, use all capitals, or use a different font.  Capitalize the first word and all key words in the title.  Note that the first page is numbered in the same way as the others.
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Works Cited sheet










- Begin your Works Cited page on a separate sheet of paper.

- As with all other pages of your paper, place your last name and page number in the top 

  right corner

- The title must appear in the centre of the page.  Do not underline, italicize, or change 

  the font in any way.

- Double space everything.  Do not add extra lines between citations.

- Indent the second and all subsequent lines of a citation 5 spaces (one tab). This is called 

  a hanging indent.

- Use italics for the titles of larger works (books, plays, etc.)

- Use quotation marks for the title of smaller works (poems, articles, etc.)

- Entries must be listed in alphabetical order according to author’s (or editor’s) last 

  names.  When there is more than one work by an author, use a series of hyphens where 

  the name of the author belongs, and organize those entries in alphabetical order 

  according to the title of the work.

- When there is no known author, use the title of the work in it’s place.

- A citation contains the following information:

Last Name, First Name. Name of Book. Place of Publication: Publisher, Year of 
Publication.

- For an electronic source, include as much information as possible.  Preferably, the following information is provided:


Name of Site.  Date of Posting/Revision. Name of institution/organization 
affiliated with the site (sometimes found in copyright statements). Date you 
accessed the site (and the electronic address in brackets).

VERY IMPORTANT!!  In the paper…

In MLA style, referring to the works of others in your text is done by using what’s known as parenthetical citation.  Immediately following a quotation from a source, or a paraphrase of a source’s ideas, you place the author’s name followed by a space and the relevant page number(s).  See the following example:

Human beings have been described as “symbol-using animals” (Burke 3).

YOU MUST CITE ALL INFORMATION THAT IS NOT YOUR OWN KNOWLEDGE, OPINION, OR IDEA.  NOT DOING SO IS CONSIDERED PLAGIARISM.
Put in header





Put this information in the body of the page, NOT in a text box or header.








